How to Write a Manuscript

A manuscript can inform, entertain or both. The following steps will help you write a manuscript that will be easy to read and comprehend. 

1. Begin with an idea. Then decide what kind of manuscript would be best suited to your idea. Perhaps your idea isn’t complex enough for a book, but would be perfect for an article.

2. Continue with an outline. An outline can also be used to measure your progress as you write your manuscript.

3. Write! It sounds obvious, but good intentions don’t write a manuscript. If you can't seem to find time to write, you may have to schedule it.
4. After you finish writing, set your manuscript aside —ideally for at least 24 hours. This will give you a fresh perspective. Then begin revising. . If something doesn’t work, either revise or delete it. Warning: Don’t fall into the trap of never-ending revisions.

Manuscript Writing Tips

The Benefits of Outlines

taking the time to prepare an outline before you begin the actual writing can pay dividends later in terms of saving time and frustration--and building your confidence. It can be of great help to sit down to work each day and know what you will be writing about

 Maintaining Writing Discipline

Most writers have days when ideas don't flow But veteran authors stay at their desk and keep trying until their mind focuses and the words begin to flow. Many authors write nearly every day. They find this sort of discipline keeps their minds sharp. And they finish their manuscripts on time.

Give Yourself Praise

One way to stay motivated is to keep a log of the word count of your manuscript, and reward yourself when you reach milestones such as 50 percent completion.

Don't Let First Drafts Get You Down

Beginners sometimes think the first draft of their manuscript should be nearly perfect and ready for publication. authors know that a good manuscript becomes great through a process of diligent revision. They know the first draft may not flow they way they want. It may have incomplete sections. Instead of being discouraged by the first draft, they view it as a basis to use in making the manuscript as good as it can be. completing the first draft is the hardest part. 

Titles

Although the details of the title page are specified in the instructions for each journal, suggestions for

title selection may not be adequate. Titles should be short, revealing, and enticing, but generally do not contain an active verb. Because most people scan titles by looking at their beginning and ending, the most important words should be located in these places.
Author Line

This part of the paper is where your name and the names of collaborators/co-workers; usually done in order of the author who did the most work or, if work was equal, then in alphabetical order. The principle investigator’s name (usually the research professor) is followed by an asterisk; this name may appear first or last. It also includes the place(s) where the work was done.

The abstract should state the object of the project, methods employed, summarized results and primary conclusions. It is usually easiest to write the abstract after completing the other sections of the paper. 
Introduction

This is the most important section for manuscript construction. It provides background information

that describes and justifies the need for or advantage of the scientific study. It then clearly defines the

purpose or problem, explains the approach taken, and may end with a brief summary of the findings.

Thus, a well-written introduction structures the entire manuscript. Authors who write this section 

first

usually find that the rest of the manuscript readily flows from it.

Introduction Necessities:

1) Why did the author undertake this study? The best initial statement is often a description of an

observation in nature, or a conclusion drawn from a survey of the literature, that stimulated the interest of the author.

2) What is the existing state of knowledge of this topic? The author should synthesize information from the literature into an account that traces the development of the problem and summarizes its current state. In particular, gaps or inadequacies of current knowledge should be identified.

3) What is the author going to do? He or she must indicate specific objectives or hypotheses that will be tested. These should be clearly spelled out and in the case of hypotheses, should be statements that are capable of being either supported or refuted by the planned work.

Results

This is usually the most straightforward and easiest section to write. Results should contain an

objective and clear description of the experimental findings presented in a logical sequence that unravels the story and aids the reader's understanding. This sequence is not necessarily the chronological order in which the experiments were performed.

Save most explanation and interpretation for the discussion section.

Tables

The table above is an example of a well-constructed table.

The title is simple and clear.

The column headings are accurate and contain the units.

The uncluttered data are easy to read and understand without reference to the text.

The data are sorted (after the reference compound) in decreasing value by the most

important column (Vmax /Km).

The absolute value of the reference compound is reported as a table footnote.

The number of significant digits in the values does not exceed the precision of the determination.

Figures

The sample figure shown below exemplifies an easily understood figure.

The purpose of the figure is readily discernible by visual inspection.

The title of the figure is clear, simple, and relevant.

The legend contains adequate information to understand the figure.

The un-crowded figure contains adequate and balanced white space.
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The curves are labeled within the figure (if acceptable by the journal) to avoid the need to flip

visually between the graphic and the legend.

The curves don't extend beyond the data points.

The symbols clearly distinguish the curves.

The axes are labeled clearly and have meaningful values with appropriate intervals.

The text remained legible after photographic reduction.

Discussion

This section brings out the significance of your work and relates it to the literature (and to your introduction)
Discuss, interpret, and comment on all significant findings and discrepancies, which are better discussed here than left as fodder for potential critics.

Your manuscript will be much easier to write and will read much better the first time if you take the

time to do a "paper and pencil" preliminary outline of the points to be discussed. This approach keeps the manuscript flowing in a logical way and prevents rambling.

Readers tend to remember best what they read first and last. So cover the most important items first,

and don't try to bury items of doubt by saving them for last. End your discussion with a positive and

optimistic conclusion concerning the most favorable aspect of your study.

Conclusion

This section should wrap up your findings and should indicate the future plans of the project. Refer to the downloaded article for a specific example of this section.

Experimental Section

The Experimental Section should begin with a paragraph that describes the make/model and

parameters of all instrumentation used, how solvents were purified, column chromatography conditions, etc. The rest of this section should include an experimental procedure including the purification method and spectral data for each compound made. Too much detail can make this section excessively long.

You should try to be concise, but complete.
References or Literature Cited Section

Consult the particular journal's instructions to authors for the reference format or refer to your

downloaded article and follow the format for referencing. Because this is an error-prone section,

proofread and verify the references.

Acknowledgement

This section allows the authors to recognize any help received during their work.
Writing Style

Succinct Sentences

Well-constructed sentences are succinct. They are easy to read and understand. Succinct

sentences unambiguously relay content and meaning. The five topics of this section describe methods for writing succinct sentences. You should try to construct the major part of manuscripts with succinct sentences. Less succinct sentences may be used for emphasis or to break up a string of succinct sentences that have become monotonous.

The key to writing a succinct sentence is to select the

1 A tangible noun represents something that is touchable or concrete. The subject of a sentence does the action (active)
Subject-Verb Location and Agreement

People are easily lost in the forest between the subject and the verb. Keep your readers on track by

placing the verb as close to the subject as possible.
Active/Passive Voice and First Person

Although the active voice is more succinct than the passive voice 
Dangling and Misplaced Modifiers

Make sure that modifiers actually modify what they are intended to modify. Otherwise, they may distort

the meaning of a sentence.

Let People You Trust Read It/ Editing

Having people you trust provide their comments or ideas can be invaluable to getting a manuscript ready. bestselling authors go so far as to have a group of associates, five or more, who read their manuscripts and provide feedback. If each person has the same question or comment, the author knows it might be an issue they need to address as they finalize the literary work.

Remember

to encourage your reviewers to be frank. Honesty may be more valuable than politeness.

The review process also allows you to distance yourself from your article.
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